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YTBEPXJIEHO
[Tpukazom aupexTopa
MBOY Tansckas COIL
Ne02-04-14 ot 01.02.2023

HOJIUTUKA
00padOTKHU NMEePCOHAJILHBIX TaHHBIX

1. O6uIue moJI0KeHus

1.1. Hacrosmas monmutuka o0paboTku nepcoHanbHbiX aaHHbIXx MBOY «Tanbckas COIL» (manee —
[Monutuka) ompenenser Iead oOpabOTKH TMEPCOHANBHBIX [AHHBIX, KATETOPHH W TEpPeYeHb
00pabaTbIBaeMbIX MEPCOHANBHBIX JAaHHBIX, KaTETOPUU CYOBEKTOB, MEPCOHANBHBIE JaHHBIE KOTOPBIX
o0pabaThIBaOTCs, CHOCOOBI, CPOKH HUX OOpabOTKM M XpaHCHHS, TOPSAIOK YHHYTOKCHUS
MEPCOHATBHBIX JAHHBIX IPH JOCTHKEHUU IeJiel MX 0O0pabOoTKM WM TpPU HACTYIUICHHMH HHBIX
3akOHHBIX ocHOBaHMit B MBOYVY «Tanbckass COIL» (nanee — IIkomna).

1.2. JlokanpHble HOpPMATHUBHBIE AaKThl W HHBIE JOKYMEHTHI, pErJIaMEHTHpYIOLe 00paboTKy
nepcoHanbHbIX JaHHBIX B [lIkoine, pa3pabarbiBatoTes ¢ yueToM nookeHui [Tonutuku.

1.3. [e#ictBue I[lomuTtukum pacmnpocTpaHsieTcs Ha IEepCOHATbHBIE JJaHHbIe, KoTophie Illkona
o0OpabaThIBaeT ¢ UCIOIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEJICTB ABTOMATHU3AIUH.

1.4. B IlonuTuke UCTOJIB3YIOTCS CIACAYIOIINUE MOHATHUS

e TEpPCOHANBHBIE JaHHBIE — Jt00as WHGOpPMAIUs, OTHOCSIIAACA MPSAMO WU KOCBEHHO K
OIIPEJICTICHHOMY WJIM OmnpeaenseMoMy (usndeckomy Juiy (CYOBEKTY MEpCOHAIBHBIX
JIAHHBIX);

e TIIEPCOHANBHBIE JAHHbBIC, pa3pEUICHHbIE CYOBEKTOM IE€PCOHAJbHBIX JaHHBIX  JUIA
pacnpocTpaHeHusl, — IEPCOHAIbHBIE JIaHHbIE, JOCTYIl HEOIPAaHMYEHHOIO Kpyra JHUI[ K
KOTOPBIM TMPEIOCTAaBIEH CYOBEKTOM MEPCOHANBHBIX MTaHHBIX IMyTeM [a4yd COrjacus Ha
00pabOTKy MEepPCOHABHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacrpocTpaHeHus B Hopsiake, mperycMoTpenHoM denepanbHbiM 3akoHOM OT 27.07.2006 Neo
152-®3 (nanee — 3aKkoH);

e omeparop mepcoHaNbHBIX JaHHbIX (omepatop) — Illkoma — ropuanYecKoe —JIHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYrUMH JIMIAMH OpraHusyromiee u  (uim)
OCyIIeCTBIsAONIee 00pabOTKy MEpCOHATIBHBIX MaHHBIX, OIpeelsolee el o0paboTKH
NEPCOHAIbHBIX JIaHHBIX, COCTaB IEPCOHAJBHBIX JaHHBIX, MOJIekKAIIUX 00paboTKe,
neiicTBus (omeparuu), COBepIaecMble ¢ MEPCOHATBHBIMU TaHHBIMH;

e 00paboTKa MEPCOHANBHBIX TAHHBIX — JEHCTBUE (Omepaiys) WM COBOKYITHOCTh JCHCTBUIN
(omepanuii) ¢ HepcOHANBHBIMU JaHHBIMU C MCIIOJb30BAHHEM U 0€3 UCIOIb30BAHUS CPEIICTB
aBTOMAaTH3alliK, BKIo4yas cOop, 3amuch, CHCTEMATH3allMI0, HAKOIUIEHWE, XPaHEHUE,
yrouneHne (OOHOBIEHHME, WM3MCHEHHE), W3BJIICUCHHE, HCIIONB30BaHUE, Ieperaydy
(pactipocTpaHeHue, MPEeIOCTaBICHUE, TOCTYI), 00e3TMYMBaHUE, OJIOKUPOBaHHE, yIallcHHE,
YHUUYTOXKEHUE,

e ABTOMATH3MpPOBaHHAs 00pabOTKa MEPCOHANBHBIX JaHHBIX — OOpabOTKa MEPCOHAIBHBIX
JAHHBIX C MIOMOIIBIO CPEJICTB BHIUMCIUTENHHON TEXHUKHY,

e PpacIpoOCTpPaHEHHWE NEPCOHAIbHBIX JaHHBIX — JAEWCTBUS, HAIpPaBJIEHHbIE Ha pPACKPBITHE
MEPCOHAIBHBIX JTaHHBIX HEONPEIEICHHOMY KpPYTY JIUII;

e TPEJOCTaBJICHHE IMEPCOHAIbHBIX JaHHBIX — JIEHCTBUS, HAINpaBICHHbIE Ha PAaCKpbITHE
NEPCOHAIBHBIX JaHHBIX OIIPEIEICHHOMY JIUILY WM ONPEIEICHHOMY KpyTy JIUL;
e OJOKMpOBAaHME TMEPCOHAIbHBIX JaHHBIX — BPEMEHHOE IpeKpalieHue o00paboTKu

NepCOHANILHBIX JAaHHBIX (32 MCKIIOUEHHEM CllydaeB, eclii o0paboTka HeoOXoauma Juist
YTOYHEHUS MIEPCOHATBHBIX TAHHBIX);

e YHHWYTOXXCHHUE IEPCOHAIBHBIX JAHHBIX — JICHCTBUA, B PE3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBUTBH COJIE€pP)KAHHUE IEPCOHAIBHBIX JaHHBIX B WH(OPMAalMOHHON
CHCTEeME TMEPCOHANBHBIX MJaHHBIX H (WIM) B pe3ylbTare KOTOPBIX YHHYTOXKAKOTCS
MaTepHabHbIE HOCUTEIH MEPCOHAIBHBIX JAHHBIX;
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e 00€31IMYMBaHUE MEPCOHAIBHBIX AAHHBIX — JECHWCTBUS, B pe3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIIOJIb30BAaHUS  JIOTIOJIHUTENFHOW ~ MH(POPMALMU  ONpPEICTUTh
HPUHAAIEKHOCTh IIEPCOHANIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHAIBHBIX JAHHBIX;

o uH(pOpPMAIMOHHAS CHCTEMA MTEPCOHATBHBIX TAHHBIX — COBOKYITHOCTD COJIEPIKAIIMXCS B 6a3ax
JAHHBIX IEPCOHAJbHBIX JAHHBIX W OOECHEUYMBAIOIUX HMX O00pabOTKYy HMH(OPMAIIMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHMYHas INepefaya NepCOHANbHBIX JAaHHBIX — Iepejaya MepCOHAJIbHBIX JAaHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOI'O TOCYJapCcTBAa OpraHy BJIACTH HMHOCTPAHHOTO TOCYJapCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIMILY MJIM MHOCTPAHHOMY FOPUIAMUYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHATbHBIX JaHHBIX 00sA3aHa!

15.1. Cobmonath KOH(GUIESHIUATLHOCTh IMEPCOHAIBHBIX JAHHBIX, @ UMEHHO HE PacIpOCTPaHATH
NEPCOHAbHBIC JTAHHBIE M HE TepeiaBaTh UX TPETHHUM JIHIaM 0e3 coriacus CyObeKTa MepCOHaIbHbBIX
JAHHBIX WM €0 3aKOHHOI'O MPEeACTaBUTENS, €CIIM NHOE HE MTPEeyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecnieunTh CyObEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM BO3MOXKHOCTb
O3HAKOMJIEHUSI C JOKYMEHTaMM U MaTepuallaMH, COJECpXKALIMMM UX IEepPCOHANIbHBIE JaHHbIE, €CIIU
MHOE HE IIPEyCMOTPEHO 3aKOHO/1aTEIbCTBOM.

1.5.3. Pa3bscHATh CyObeKTaM MepCOHAIBHBIX JAaHHBIX, MX 3aKOHHBIM IPEACTABUTENSIM FOPUIHUECKUE
MOCTIE/ICTBHS OTKAa3a MPEJIOCTaBUTh TIEPCOHANBHBIC JaHHBIE.

1.5.4. bnokupoBathe WK yJalATh HEIPAaBOMEPHO 00pabaThiBaeMble, HETOUHBIE IEPCOHATIbHbIC JAHHBIE
160 obecneunTh X OJOKMPOBAHUE WM YIAICHUE.

1.5.5. IlpekpaTuth 0OpaOOTKY U YHHUTOXUTh WM OOE3JIMYUTh MEPCOHAIbHBIE JaHHBIE ITUO0
o0ecreunTh MpeKpanieHne 00paboTKH M YHHUYTOXKCHHE WM 00C3JIMYMBAHUE MEPCOHATIBHBIX JaHHBIX
IIPU JOCTHXKEHHH LIeJIU UX 00pabOTKH.

1.5.6. Ilpekparute 00pabOTKY MEPCOHAIBHBIX TAHHBIX WM OOECIEYHTh MpEeKpamieHue 00paboTKh
NIEPCOHAJBHBIX JIAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHATIBHBIX JaHHBIX COIJIacHs Ha 00paboTKy
€ro MEepCOHAJBHBIX MJAHHBIX, €CIIM HMHOE HE MPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOW KOTOPOTO,
BBIFOJIONIPHOOpETaTEIeM WIN MOPYUUTENIEM 110 KOTOPOMY SIBJISIETCS CYOBEKT IEPCOHANBHBIX JIaHHBIX,
WA UHBIM corfameHneM Mexay LIIkomnoit u cyObeKToOM mepcoHalbHBIX TaHHBIX.

15.7. Tlpuaumarh Mepbl, HEOOXOIWMBIE W JIOCTATOYHBIE JUISI OOCCIICUYCHHSI BBITIOJHCHUS
00513aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM W NMPHHATHIMA B COOTBETCTBHHM C HHUM HOPMATHBHBIMU
MIPABOBBIMHU aKTaMH.

1.6. [lIkona Brpase:

1.6.1. CamOCTOSATENIBHO OMpeNeNiaTh COCTaB U IMEpeYeHb Mep, HEOOXOAMMBIX U JIOCTATOYHBIX IS
oOecriedeHrs BBHIMTOJIHEHUS  OO0SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM H MNPHHATBIMH B
COOTBETCTBMM C HHUM HOPMATUBHBIMU IIPABOBBIMHM AaKTaMH, €CIIM HHOE HE MpPelyCMOTPEHO
3aKOHOJIATEITLCTBOM O TIEPCOHANBHBIX JTaHHBIX.

1.6.2. Ucnonb3oBaTh nepcoHalbHbIE JaHHbIE CYOBEKTOB NEPCOHANBHBIX JaHHBIX 0€3 WX corjacus B
CITydasiX, IpeAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IIpenocraBiiTh nepcoHalbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM JIMIAM B
CITydasiX, IpeAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Tlopyuuth 0OpabOTKYy NEpCOHANbHBIX JaHHBIX JAPYroMy JHMIy C corjacus cyObeKkTa
MEPCOHATBHBIX JIAHHBIX, €CIM WHOE HE TPEAyCMOTPEHO (eaepaTbHbIM 3aKOHOM, Ha OCHOBAHHU
3aKJIF0YaeMOro ¢ 3TUM JIUIIOM JoroBopa. JIuio, ocymectpistomniee 00paboTKy NepCOHANbHBIX JaHHBIX
no nopydeHuto Ilkombl, 00s3aHO cOOMIOAATh MPUHLIMIBI U IpaBHia 0OpaOOTKH MEPCOHAIbHBIX
JAHHBIX, MPETYCMOTPEHHBbIE 3aKOHOM, COOMIOAAaTh KOH(HUAECHIHAIHLHOCTh MEPCOHAIBHBIX JIaHHBIX,
MPUHUMATh HEOOXOJUMbIE MEpbl, HampaBlIEHHbIE Ha OOECreueHUE BBINOJIHEHUS OOS3aHHOCTEH,
MPESYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPUICHHOJICTHHE yYallUecs, POJAUTENN HECOBEPIICHHOJIETHUX YUYAIUXCsl, NHBIE
CYOBEKTHI IEPCOHANBHBIX JAHHBIX (1aee - CyOBEeKThI MEPCOHAIBHBIX JaHHBIX) 00SI3aHBI:

1.7.1. B cny4asx, npeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, INpeaocTaBisaTh lllkone moctoBepHbIE
NepCOHAJbHbIC TaHHBIE.

1.7.2. Tlpu W3MEHEHWW TEPCOHAIBHBIX [AHHBIX, OOHAPYKEHWH OMIMOOK WM HETOYHOCTEH B HHX
He3aMeUTMTENbHO coolmmathk 06 atoMm Ikore.

1.8. CyOBeKThI mepCOHABHBIX TaHHBIX BIIPABE:
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1.8.1. Ilomyuarp uH}pOpMAIHIO, Kacaroulyrocs oOpaOOTKHM CBOMX NEPCOHAIBHBIX JTaHHBIX, KPOME
CJIy4aeB, KOT/Ia TAaKOH JTOCTYI orpaHuyeH (eaepaibHbIMU 3aKOHAMHU.
1.8.2. Tpe6orath ot IlIk0aBI YTOYHUTH MEPCOHAIBHBIC JaHHBIC, OJIOKMPOBATH MX WM YHHYTOXHUTH,
€CJIM TIEPCOHAJbHBIC JaHHBIC SBISIOTCS HEMOJHBIMU, YCTAapEBIIMMH, HETOYHBIMHU, HE3AKOHHO
MOJIYYEHHBIMH UJTH HE SBIISIOTCS HEOOXOIMMBIMHU ISl 3asIBJICHHOM 11e/id 00pabOTKHU.
1.8.3. JlomonHUTHh NepCOHANbHBIC ITaHHBIC OIICHOYHOI'O XapaKTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUS.
1.8.4. O6xxanoBarh AeiictBus unu Oe3aeiictpre [1IKoIbl B YIIOJTHOMOYEHHOM OpraHe IO 3alluTe MpaB
CyOBEKTOB MEPCOHATIBHBIX JAHHBIX WIH B Cy1I€0HOM MOPSIJIKE.
2. [IpaBoBbIe OCHOBaHUSI 00PAGOTKHU MEPCOHAIBHBIX TAHHBIX
2.1. TlpaBOoBBIMH OCHOBAHMSIMH OOpaOOTKH IMepcoHaibHBIX AaHHbIX B lllkone sBIsAIOTCS ycTaB U
HOPMAaTUBHBIC TPABOBBIE AKTHI, JIJISI MCIIOJHEHHUS] KOTOPBIX M B COOTBETCTBHM C KoTopbiMu Illkoina
OCYILIECTBIISIET 00pabOTKY MEPCOHANBHBIX TAHHBIX, B TOM YHCJIE!
e TpynoBoil KOAEKC, MHbIE HOPMATHUBHBIC MPABOBBIE AKTHI, COAEPKAIIUE HOPMBI TPYIOBOIO
npaBa,
e bBI10oJUKEeTHEIN KOJIEKC,
o Hamnorosslii koaexc;
o ['paxxmaHckuil KOJIEKC;
e CeMelHBII KOIEKC,
e ®epnepanpubnii 3akoH oT 29.12.2012 Ne 273-®3 «0O06 o6pazoBanuu B Poccuiickoii
®denepanyiny U NPUHATHIE B COOTBETCTBUU C HUIM HOPMATHUBHbIE MIPABOBBIE aKTHI,
e COUHAIBHOE, MEHCHUOHHOE U CTPAX0BOE 3aKOHOJATENbCTBO Pocculickoit denepanny;
e 3aKOHOJATENbCTBO B cdepe Oe30macHOCTH, B TOM YHCIE aHTUTEPPOPUCTUYECKOU
3aIIMIIEHHOCTH.
2.2. TlpaBoBbIMH OCHOBaHHMSMH OOpaOOTKM NEpCOHANBHBIX MaHHBIX B Illkoje Taxke SBIAIOTCS
JIOTOBOPBI C (PU3MUECKUMH JIMIIAMH, 3asBiicHHs (COrjiacHs, JOBEPEHHOCTH) y4alluXCs U POJIUTEIICH
(3aKOHHBIX ~ TIPEICTABUTENCH) HECOBEPIICHHOJCTHUX  yYall[MXCs, COrVlacHs Ha 00paboTKy
MEPCOHAJIbHBIX JTAHHBIX.
3. Henu 00padoTKU MepPCOHAIBHBIX JAHHBIX, HX KATETOPHUH U NepevyeHb, KATeropuu cy0beKToB,
nepcoHaIbHbIE JaHHbIE KOTOPbIX 00PadaTHIBAKOTCS, CIOCOOBI, CPOKH UX 00PA0OTKHU H
XpaHEeHUs1, NOPSAOK YHUYTOKEHHS MEPCOHATbHBIX JAHHBIX

1. Ieab 06paGoTKK: OpraHu3anus 00pa3oBaTe/IbHOMN AesAITeILHOCTH 10 00pa30BaTeIbHbIM
NPOrpaMMaM Ha4aJbHOI0 00111ero, 0CHOBHOI'0 00111ero U cpeaHero od1ero 00pa3oBaHus,
AONOJHHUTEIbHBIM 0011€00pa30BaTeIbHBIM NPOrPaMMaM

Kareropun [lepconanibHbIE JaHHBIE CrnenuannHEIE

TAHHBIX JTaHHBIE

[Tepeuenn e (amuus, UMsl, OTYECTBO; CBenieHus 0 COCTOSIHUN
JTaHHBIX e IIOX; 310pOBbs

e TPaXIaHCTBO;

e JlaTa M MECTO POKIACHHUS;

e wm3o00paxenue (hororpadusi, BUaCO);

e MACMOPTHBIE JaHHBIC;

e aJIpec PErUCTPAIINH 110 MECTY JKUTEIbCTBA,

e ajpec GaKTUIECKOTO MPOKUBAHUS,

e KOHTAKTHEIC JaHHBIC,

e HHIUBUIYATbHBIA HOMEP
HAJIOTOILIATE BIINKA;

e CTPaxOBOI HOMEpP UHIUBHIYATLHOTO
mureBoro cuera (CHUJIC);

e CBeneHHs 00 yCIIeBaeMOCTH 00YYaIOIIErocs
U JIpyTHe CBeACHUS, 00pa3yronecs B
IpolLiecce peanu3anuu 00pa3oBaTeIbHOM
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HPOTPaMMBI;

® HWHBIC ICPCOHAIIBHBIC TAHHBIC,
HPEOCTABIsIEMbIC (PHU3MICCKIMU JIMIIAMH,
HCO6XOI[I/IMBIG JJIA 3aKJIFOUYCHUSA U
UCIIOJIHEHHUS! IOTOBOPOB, HCIOJHEHUSI HOPM
3aKOHOJATEIbCTBA B chepe 0Opa3zoBaHUs

Kareropun OOyuaroryecsi, UX poauTenH (3aKOHHBIC TPEACTABUTENIN)
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHAs 00paboTKa U O€3 CPeACTB aBTOMATU3AIlMH, B TOM YHCIIE!
00paboTku e IIOJIyY€HHE NIEPCOHATBHBIX JAHHBIX B YCTHON U MUCbMEHHOU (hopme
HETOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JaHHBIX;
e BHECEHMs NIEPCOHAIIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKOIIBI.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOM Jies1 B 3aBUCUMOCTH OT THIIA
XpaHEHHS JTOKYMEHTa, B KOTOPOM COJIEpKATCsl IEPCOHAIBHBIEC JJaHHbIC
ITopsinok B cootBercTBuM ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUMBAHUS IEPCOHATIBHBIX
YHUYTOKEHUS | NaHHBIX LIIKOIBI B 3aBHCHMOCTH OT THIIA HOCUTEJSI IEPCOHATBHBIX JTaHHBIX

2. leab 00padoTKu: BhINOJHEHUs] GYHKIMA H MOJTHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOLIEHMSAX, B TOM YHcJIe 0013aHHOCTEH 10 OXpaHe TpyAa

Kareropun [TepcoHanbHbIC TaHHBIE Cneuuanbasie | buomerpuyeckue
JAaHHBIX HepCOHaJH)HI)Ie HCpCOHaJII)HI)IG
JIAaHHBIE JTaHHbBIE
[Tepeuenn e (amuus, UMsl, OTYECTBO; CseneHus o Nzo0paxkenue Ha
JTaHHBIX e IIOX; COCTOSITHHUH ¢$hoTO U BUACO3AMNUCH,
o Fpa)KI[aHCTBO; 3I[0p0BI>$I HOJ'Iy‘IeHHI)IX C KaMep
e JlaTa U MECTO POXKJECHUS; HaOIIOEHUS

o wuzobpaxenue (pororpadus);

e T[IaCHOPTHBIE JJAHHBIE;

e aJpeC PETUCTPAIUH 110 MECTY
KHUTEIbCTBA,

e ajapec (paKTUYECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JJAHHBIC,

e UHIUBUIYaIbHBIA HOMEP
HAJIOTOIJIaTEIbINNKA,

e CTPAaxoOBOM HOMEpP
VH/IMBU/YyaJIbHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeneHus 006 0OpazoBaHuUH,
KBATH(UKAIIAH,
npodeCCHOHATIBHON MOATOTOBKE U
MOBBIIIICHUH KBATU(UKAIIHH;

e CEMEiHOE MOJIoKEHUE, HAINYHe
JIETeH, pOJACTBEHHBIE CBA3H;

e CBEJEHUA O TPYAOBOU
NeSITETTHHOCTH, B TOM YHCIIe
HaJIN4YKe TMOOILPEHNUH,
HarpaxaeHui u (1in)
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JMCIUIUIMHAPHBIX B3BICKAHUH;

e JIAaHHBIC O PETUCTpAIH Opaka;

e CBEJICHHSA O BOMHCKOM Y4ETe;

e CBeJEeHUS 00 MHBAIUIHOCTH,

e CBeneHHA 00 y/epKaHuU
QIMMEHTOB,;

e CBEICHHSA O JOXOJIE C
MPEIBIIYIIEro MecTa padoTHI,

e UHBIC NIEPCOHAIBHBIC JAHHBIC,
IIpel0CTaBIIsIEMble pAOOTHUKAMU B
COOTBETCTBUH C TPeOOBAHUSAMHU
TPYAOBOTO 3aKOHOIATEIBCTBA

Kareropun PaboTHUKH, KaHAUIATHI HA PAOOTY (COMCKATEH)
CyOBEKTOB
Crnioco6sl ABTOMaTu3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YUCIIE!
00paboTku e TIOJy4YCHHE NMEPCOHATIBHBIX JAHHBIX B YCTHOUM M MUCbMEHHOU Qopme
HETOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHMsI IEPCOHATLHBIX IaHHBIX B XKYPHAIIbl, PEECTPHI U
uH(pOpMaIIMOHHBIE CUCTEMBI U JOKyMEeHTHI LLIKosbt
Cpoxu B Tedenue cpoka neicTBUs TPYAOBOTO JOTOBOpaA. [ KaHIUIaTOB — B TEUCHHUE
o0paboTku CpOKa, HEOOXOIMMOTO ISl PACCMOTPEHUSI KAaHAUIATYPBI U 3aKIIOYEHHS TPYIOBOTO
JI0TOBOpa
Cpoxu B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH €)1 B 3aBUCUMOCTH OT THUITA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIepKaTCsl IEPCOHATBHBIE TaHHBIE, B TOM YHCIIE B COCTaBe
JuHbIX nex — 50 ner
[opsmox B cootBercTBuU ¢ [lopsakoM yHHUTOKEHUS U 00€3TUYMBAHUS IEPCOHATIBHBIX
yHUYTOXKEHUs! | MaHHbIX [1IK0IbI B 3aBUCHMOCTH OT TUIIA HOCUTENS TIEPCOHATBHBIX JTaHHBIX

3. les1b 00paboTKH: peann3anus rpakIaHCKO-NPaBOBbIX 10r0BOPOB, CTOPOHOIA,
BBITOJ0NIpHOOpeTaTe/ieM N MoJdy4yaTeaeM KOTOpbIX siBiasieTcs Hlkona

Kareropun [lepconanbHbIE TaHHBIE
JTaHHBIX
[lepeuens e (ammnusg, uMs, OTYECTBO;
JaHHBIX e IIAaCIIOPTHBIC JaAHHEIC,
e azpec peructpanuu u (Mian) GakTUIECKOrO MPOKUBAHUS;
e KOHTAKTHBIC JAaHHBIC,
e HHJMBH]yaTbHBI HOMEP HAIOTOIIATEIbIINKA,
e HOMEp pacueTHOIO CYeTa,
e HOMep 0aHKOBCKOM KapThl,
e HWHBIC ICPCOHAJIIBHBIC JaAHHBIC, ITPEAOCTABIIACMBIC (i)I/ISI/I‘-IeCKI/IMI/I JIMIaMu,
HEOOXOUMBIE IS 3aKJIFOUEHUS U UCTIOTHEHUS JOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPEeICTB aBTOMATHU3AIMHY, B TOM YHCIIE!
o0paboTku e TIONy4YEHHE MEePCOHATIBHBIX JAHHBIX B YCTHOUM M MUCEMEHHOU Gopme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs IEPCOHAIBHBIX JaHHBIX B KYPHAIIbI, pEECTPBI U
MH(pOpPMaLMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
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Cpoku B Teuenue cpoka, HEOOXOJUMOTrO sl UCIIOJHEHHS 3aKJIIOYEHHOT0 JOr0BOpa
o0paboTku

Cpoku B TedeHnue cpoka, yCTaHOBICHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT TUIIA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCS IIEPCOHAIIbHBIE JAHHBIC

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3THUMBAHUS ITEPCOHATBHBIX

YHUUTOKCHUA | JaHHBIX IIIKx071BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS IEPCOHATIBHBIX TaHHBIX

4. Ilesqb 00padoTKH: 0OecnevyeHUue 0e30MaCHOCTH

Kareropun [TepcoHanbHbIe TaHHBIE

JTAHHBIX

[lepeuenn e (ammiusg, uMs, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIC JAaHHBIC,

e azpec peructpanuu v (1ian) GakTUIECKOro MPOKUBAHUS;
e KOHTAaKTHBIC JJAHHBIC

Kareropun [TocernTenu komnsl

CyOBEKTOB

CrniocoOsr ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpecTB aBTOMATHU3AIIH, B TOM YHUCIIE:
00paboTKH e TIOJIyYEHHE MEPCOHATBHBIX JJAHHBIX B YCTHON M MUCBMEHHOW (hopme

HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JaHHBIX B JKYPHAJIbI, pEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 11IKobI

Cpoxku B Teuenue neproa HaXOKACHHs MOCETUTENS Ha TeppuTOprH LLIKOIBI

o0paboTku

Cpoxku B Teuyenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPO# 7€ B 3aBUCHMOCTH OT THIIa
XpaHCHUA AOKYMCHTA, B KOTOPOM COACPKATCA NMEPCOHAIIBHBIC JTAHHBIC, B TOM YHCJIC MUHUMYM

30 nHeli B OTHOIICHUH 3aMKcel KaMep BUACOHAOIIOICHUS

HOpHZ[OK B cootBeTcTBHH C HOpﬂ,Z[KOM YHUYTOXCHUA U 00e3TNYHBaHUS NEpCOHAIIBHBIX
YHHUYTOKCHUA | JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIISI NEPCOHAIBHBIX JAHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX JTAHHBIX

4.1. Hlkona ocymecTBiseT cOOp, 3amKch, CUCTEMATH3alMIO, HAKOIUJIEHHWE, XpaHEHUE, yYTOYHEHHE
(oOHOBNEHWE, W3MEHEHHME), W3BJCYCHHE, HCIONb30BaHHWE, mepenady  (pacrmpocTpaHeHwHe,
NpeOCTaBICHHE, JOCTYI), 00e3THYNBaHKe, OJOKUPOBaHKE, yIAICHUE U YHUYTOKEHHE TEPCOHATBHBIX
TaHHBIX B COOTBETCTBMU C 3aKOHOJATEIILCTBOM O TEPCOHAIBHBIX JaHHBIX H JIOKAIbHBIMU
HOpMaTUBHBIMU akTamMu LLIKoJbI.

4.2. Bce nepconanbHbie nanHble [Ikona momy4yaer ot cyObekTa MepcoOHaIbHBIX JaHHBIX, a B CIIydasX,
KOrJla CYOBEKT IMEPCOHATBHBIX JAHHBIX HECOBEPIICHHONETHUH, — OT ero poauTesiei (3aKOHHBIX
Hpe/ICTaBUTEIICH ).

4.3. Tlonyuenne o oOpabOTKY MEPCOHAIBHBIX JAHHBIX, PA3pPELICHHBIX CYOBEKTOM MEepPCOHAIbHBIX
TaHHBIX Ui pacnpoctpaneHus, Illkoma ocymecTBiseT ¢ COOJMIOACHWEM 3allpeTOB W YCIIOBHIA,
MPESYCMOTPEHHBIX 3aKOHOM.

4.4. I1lxona oOpabaThIBaeT nepcoHaIbHbIE JaHHbIE!

o 0€3 UCIMOJIb30BaHUs CPE/ICTB aBTOMATU3AlINY,

e C HCIIOJIb30BaHUEM CPEJCTB aBTOMATH3AIMH B MPOrpaMMax M MH()OPMAIIMOHHBIX CHCTEMaX:
«1C: 3apruata u kagpe», «1C: bubmmuoteka», «OnexkTpoHHBIH AHEBHUK», «lIpoxox u
TTUTAHUEY.

XpaHeHue NepcoHaTbHBIX JaHHBIX:
4.5.1. lllxoma XpaHUT TIEPCOHATBHBIC NAHHBIE B TEUEHHWE CPOKA, HEOOXOJAMMOTO ISl TOCTHKEHUS
nene ux oOpaboTKW, a JOKYMEHTHI, COJEp’Kallue IEepCOHAJIbHBbIE IaHHbIE, — B TEYEHHE CPOKa
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XpaHEHUS JTOKYMEHTOB, TMPEIYCMOTPEHHOTO HOMEHKJIATypOH JeJl, C y4eTOM AapXHBHBIX CPOKOB
XpaHEHHUSI.
4.5.2. IlepconanpHble JaHHBIC, 3a)UKCUPOBAHHBIE HA OYMaKHBIX HOCUTENISX, XPAHATCS B 3aITUPACMBIX
mkagdax JIu00 B 3aMUPACMbBIX ITOMEIICHUSX, TOCTYI K KOTOPBIM OTPaHUYCH.
4.5.3. TlepcoHanbHble JaHHBIE, OOpabaThIBaéMble C HCIOJIB30BAHUEM CPEJCTB aBTOMATH3allUH,
XPaHATCS B TAaKOM TIOPSAKE W HA YCIOBHUSAX, YTOOBI MCKIIOYUTH HEMPABOMEPHBIH WIIM CITy49alHBIN
JOCTYIl K HHM, YHUYTOXKCHHE, W3MCHCHHE, OJOKHpPOBaHHE, KOIMPOBAHUE, IIPEIOCTaBIICHNUE,
pacipocTpaHeHUE MEePCOHATBHBIX TAaHHBIX, & TaK)KE€ MHBIC HEIPABOMEPHBIC JCUCTBUS B OTHOIICHUU
MePCOHAJIbHBIX JTAHHBIX.
4.6. Jluma, OTBETCTBEHHBIC 3a 00pabOTKYy NEpPCOHANBHBIX AaHHBIX B lllkone, mpekpamarT ux
00pabaThIBaTh B CJICIYIOMINX CITyJasx:

e JIOCTUTHYTHI 1IeJI 00pabOTKU NEPCOHABHBIX JaHHBIX;

e HCTEK CPOK JCHCTBHUS COTJIacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX

e OTO3BaHO cOrJiacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;

e 00paboTKa NepCOHATBHBIX JJAHHBIX HETIPAaBOMEPHa.
4.7. Ilepenaya nepcoHAIbHBIX JAHHBIX:
4.7.1. llIxona obecreynBaeT KOH(PUICHIMAIBHOCTD MTEPCOHAIBHBIX JTaHHBIX.
4.7.2. llkona mepenaet NepCoOHANBHBIC TJAaHHBIC TPETHUM JIUIAM B CICAYIONUX CIydasX:

e CYOBEKT MEepPCOHAJIBHBIX JaHHBIX Jall COrJIacue Ha mepeaady CBOUX JaHHBIX;

e TICpedaTh JaHHBIE HEOOXOIMMO B COOTBETCTBHHM C TPEOOBAaHUSMH 3aKOHOJATEIHCTBA B

paMKax YCTaHOBIIEHHOMW MPOLIETYPHI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHATbHBIX JaHHBIX.
5. AKTyaJim3aums, crpaBJ/ieHne, yiajleHue 1 YHUYTOKeHHe MePCOHAIbHBIX JaHHBIX, OTBEThI HA
3anpochbl Cy0bEKTOB MEPCOHAIBHBIX TAHHBIX
5.1. B cnydae mpenoctaBieHus CyObEKTOM MEPCOHANBHBIX JAaHHBIX, €T0 3aKOHHBIM IMPEICTaBUTEIIEM
(aKkTOB O HEIOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO IOJYYCHHBIX IMEPCOHATBHBIX
nanubix [llkomna akTyanusupyer, UCIpaBiseT, OJIOKUPYET, yAAISIeT UM YHUYTOKAET UX U YBEIOMIISIET
0 CBOMX JICHCTBUSX CYOBEKTa MEPCOHAIBHBIX JTAHHBIX.
5.2. Ilpu poctmwxeHuu ueneil oOpabOTKM NEPCOHANBHBIX JAHHBIX, a TaKXKe B ClIy4ae OT3bIBa
CyOBEKTOM TIEPCOHAIBHBIX JAHHBIX COVIACHS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX TEPCOHAIBHBIC
JaHHBbIE TMOAJIeKAT YHUUYTOKEHUIO, €CIM HWHOE He NPEeIyCMOTPEHO JTOTOBOPOM, CTOPOHOIA,
nojiy4yaresieM (BBITOJ0MPHOOpETaTeIeM) IO KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX JTaHHBIX.
5.3. YHuuTOXEHHE TOKYMEHTOB (HOCUTENCH), COAEpIKAIUX MTePCOHATbHBIC JaHHBIC, IPOU3BOAUTCS B
COOTBETCTBUHU ¢ [lOpSIKOM YHUYTOXKCHHS W OOC3TUYMBAHWS IMEPCOHAIBHBIX JMaHHBIX [IIkoibl B
3aBUCHMOCTH OT THUIIa HOCHUTENS MEePCOHANBHBIX JAHHBIX, B TOM YHCIE MMyTeM U3MEeJIbUeHUS IIpeaepe,
CTHpaHUs Wi (POpPMATHPOBAHHSI FJICKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyObeKkTa MEpCOHAIBHBIX JAHHBIX WM €ro 3aKkoHHOro mpezactasutens l[llkoma
coobmraeT emy uHpopmaiu 00 00paboTKe MEPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKH U B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.
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